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General Instructions: All questions are compulsory.

SECTION -A
Q.1 Tick out the correct option:
{) Which version of Windows was launched in the year 2009.

(10 x 01 = 10 Marks)

a) Windows XP b) Windows 7

¢) Windows Vista d) Windows ME
ii) What are the components of a language according to certain rules defined by the language called?

a) Symbols b) Syntax ¢) Instructions d) Words
iii) Machine Language consists of:

a) Binary digits b) Numbers from 0 to 9 ¢) Hexadecimal d) Octal digits
iv) Which style button you will use to make the text bold?

a) Bold b) Underline c) Line d) Italics
v) Which option you will choose to remove the border?

a) All border b) Right border ¢) Top border d) No Border
vi) You always enter a formulae starting with?

a)= b) $ ' c) & d)*
vii) An Excel document is called:

a) Workbook b) Worksheet ¢) Sheet d) Ms Word
viii) You can remove virus from computer using:

a) Spyware b) Anti virus " ¢) Disk cleanup d) Aero snap
ix) Using which feature you can see what is placed on the Desktop behind all windows?

a) Aero Peek b) Aero Snaps c) Aero Shake d) Aero
x) The Expansion of GUL is.

b) Graphical User Interface

a) Graphical Used Internet
d) Graphical Used Interface

¢) Graph Used Internet



SECTION -B

Q.2 Fill in the blanks:
i) An Excel document is called a
ii) You can edit the data either directly in the cell or in the
1i1) is an example of third generation computers.

(05 x 0.5 =2.5 Marks)

iv) To select a row, click on the
V) _ is a very quick procedure to find the sum of the numbers entered.

SECTION -C _
Q.3 Check whether the following statements are true or false:

i) The data input can be automated by using the Fill handle.
ii) Flowcharts represent the sequence of steps in a written form.
iii) In parallel processing a single processor works on multiple problems.

iv) Backup of data is a utility program.
v) The Microsoft company was founded by Charles Babbage.

(05 x 0.5 = 2.5 Marks)

SECTION -D
Q.4 Answer in one word / sentence.
i) What is the purpose of a spreadsheet software?
ii) Name types of alignment available for data in a work sheet.
iii) Which part did the first generation computers used?
iv) When were windows 7 and windows 8 launched?
v) What is the formation of the cell address?
SECTION -E
Q.5 Very short answer the following questions:
i) What is Relative Referencing?
ii) What do you mean by electronic spreadsheets?
Iii) What is Workstation?
iv) Which tab and option button wilt you use to inserta new blank row?
v) What is the use of Task bar Preview?

(05 x 01 = 05 Marks)

(05 x 02 = 10 Marks)

SECTION - F

Q.6 Answer the following questions: (Any two)
i) What is Fragmentation and Defragmentation?
ii) What is Flowchart? Draw and explain about symbols used in flowchart.
iii) Write about the options and their purpose, which are there in the print dialog box?

(02x05=10 Marks)

sheokoskosk skoskeok e ek

ALL THE BEST



