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Subject: English
Writing Skills

Q1.Write a letter to M/s Aryan Books Depot , Nai Sarak , New Delhi telling them that the books you have ordered have arrived , but some books were with torn pages and a few of them were old editions .Ask for replacement of the books .
Q2.You are Raghubir Singh , Sports Incharge of Dayanand Public School , Bhera Enclave , New Delhi -87 . Write a letter to M/s Royal Sports . Karol Bagh , N. Delhi requesting them to supply some sports items for your school .
